COIl Request Log

Contractor Insurance
Request Log

Track every insurance request, gap, waiver, and written approval.

Log Template

Date Custo Projec Reque Reque TDC Gap? Waive Writte col Intern
Recei mer / t sted sted Curre r/ n Sent al
ved Contr Cover Limit / nt Excep Appro Date Owner
actor age / Wordi Cover tion val
Claus ng age Grant Locati
e ed? on

Logging Instructions

e Create one row for each customer, contractor, or project insurance request.

e Attach or link the contract insurance exhibit, COIl request email, broker response, issued
COl, and any written exception.

e Mark a gap only as resolved when either the broker confirms coverage or the customer
confirms written acceptance of the current coverage.
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